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Setting up your Office 365 and Email 
Account for the First Time 
 

An email will be sent to your personal email address that is on file at your school. The 
email will contain your MS Office 365 account and a temporary password. This will also 
be your new school email account. Your account will look something like 
“firstname.lastname@my.school.edu”. 

 

 

Setting up Microsoft Office 365 Accounts to access Microsoft programs 

1. Select the link in the email or type www.office.com into your web browser. 

  

2. Click on Sign In  

http://www.office.com/
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